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Q1 Multiple choice of Question: [3]

1) Extension of PowerPoint file is 3
(a) .ppt (b) xls (c) .doc s (d)

2) Abbreviation for BCC for E-mail is

(a) basic common command (b)basic common control
(c)Blind carbon copy (d)all of these
3) WWW stands for . :
(a)World Wide Web (b) World Wide Net
(c) World Wide Wen (d) None of above
Q2 Answer the following in short (Any 2): [4]

1) What is the use of Microsoft Excel ?
2) Explain Teleconferencing.

3) Give at least four name of web-browser.

Q3 Explain following Excel functions with example:

(i) Sum (ii) Max [6]

OR

Q3 What is MS — Word and characteristics of MS — Word? [6]

Q4 Define E-mail. And also explain four different parts of E-mail. [6]
OR '

Q4 What is Mobile Phone? Explain different types of Mobile Phone. [6]

Q5 What is Web Site? How current web page be available offline? [6]
OR '

QS5 Define the term Social Networking. List important social networking website.
Explain any two of them with their use. [6]



